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CONVERSATIONAL INTERFACES ·  ENTERPRISE AI ASSISTANT

Office Assistant Agent
A desktop agent that works with your files, your email and your applications through a conversation. It
prepares the work; you review it and decide what goes out.

Individual work
Each person with their own email, memory and sessions

Teamwork
Shared files, knowledge and use cases

HOW IT CONNECTS

FROM CHAT TO DOCUMENT

Ardora Assistant

Summarise this week's
reports in a slide deck

6 PDFs read from /Reports
Summary table in Excel
8 slides ready to review

Review Approve

XLSX DOCX

PPTX PDF

ask · prepare · deliver

Excel, Word, PowerPoint and PDF · Email, web and in-house
systems · Per-project memory · Desktop, mobile and web

USE CASE CATALOGUE

Reports from Excel
From several spreadsheets to the report in your format

Daily press review
One brief per relevant story, at a set time

Service inbox
Sorts and replies with approved templates

Attachment analysis
Finds, summarises and compares attachments

Minutes analyser
Ask about any meeting and its history

Custom use case
We design the procedure your team needs

CAPABILITIES

Local or cloud AI models
In the cloud or on your own
machines, depending on
confidentiality

No technical complexity
Nobody picks models, manages
keys or configures tools

Turnkey
Fixed-scope project, no
subscription lock-in

Picture it in your office
Over 40 years of IT experience in logistics, industry,
banking and the public sector.

Thank you! for what matters, People...
for everything else, Ardora AI

L E T ' S  TA L K

iago.rodriguez@ardoratech.ai · 687 531 456

ardoratech.ai · info@ardoratech.ai

Ardora AI Tech, SL · B88737564

Lightweight channels

Desktop Web Mobile WhatsApp Telegram

Email
Sorts, summarises and
drafts replies

Team files
Shared folder: Excel, Word
and PDF

Knowledge base
The team's procedures,
templates and criteria

Business systems
ERP, CRM and in-house
apps, with restricted
access

Scheduled tasks
12:00 press · 20:00 inbox
24/7, no PC left on

Assistant agent
managed by Ardora

or installed on-premises

Managed AI model
Per-project memory

Code execution

You approve · HITL


